
Date: [DD Month YYYY]
To
The Head
Department of Electrical and Electronic Engineering
Ahsanullah University of Science and Technology (AUST)
Dhaka-1208
Through: Internship Coordinator, Department of EEE
Subject: Application for Approval to Participate in an Internship Program
Dear Sir,
I am [Student Name], Student ID [Student ID], currently studying in [Year and Semester] in the Department of EEE, AUST. I have received an internship opportunity at [Company Name] from [Start Date] to [End Date].
I kindly request your approval to participate in the internship program and receive the necessary departmental support. A copy of the internship offer letter is enclosed for your consideration.

Yours sincerely,

[Student Name]
Student ID: [Student ID]
Mobile: [Phone Number]
Email: [Email Address]




	_______________________
Internship Coordinator
Dept of EEE, AUST
Date:
	_____________________
Head
Dept of EEE, AUST
Date:



